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Appendix 3 ( ARC-Westmoreland County Chapter  Shelter Kit List) to Annex D
	
	Quantity
	Item

	Red Cross Materials:
	1
	Disaster Field ID Kit (ARC 4213)

	
	2
	pk/50 Disaster Shelter Registration Forms (F5972)

	
	1
	Annual Disaster Plan Approval Letter 

	

	Red Cross Worker ID:
	20
	Temporary Name Badges (F6712 pk/150) and holders – or – Self-adhesive Name Badges

	
	
	Vests (320176) or other ID/Apparel used by Chapter

	
	

	Office Supplies:
	12
	Pencils

	
	12
	Ballpoint pens

	
	1 pkg.
	3” X 5” cards (200)

	
	2
	Clipboards

	
	4
	Paper tablets

	
	1
	Notebook for Shelter Staff Communications

	
	1
	Pencil sharpener

	
	2
	Staplers

	
	1 box
	Staples

	
	2 boxes
	Paper clips

	
	1
	Manual hole punch

	
	2
	Large black magic markers

	
	1 box
	Thumbtacks

	
	2 rolls
	Scotch tape

	
	2 rolls
	Masking tape

	
	1 pkg.
	Rubber bands

	
	1 pr.
	Scissors

	
	24
	File folders

	
	24
	File folder labels

	
	1 pad
	Easel paper

	
	1
	3-ring binder w/ tab dividers

	
	1
	Whistle

	
	1 roll
	Orange “CAUTION” tape for traffic control


	
	Quantity
	Item

	Other Items:
	1 box
	Trash bags

	
	2 rolls
	Paper towels

	
	1 pkg.
	Paper napkins

	
	1 box
	Safety pins

	
	1 bottle
	All-purpose cleaner

	
	2
	Flashlights

	
	Buy as needed
	Flashlight batteries

	
	1
	Battery lantern

	
	Buy as needed
	Lantern battery

	
	1 roll
	Cord 100’

	
	1
	Coffee Maker

	

	Toiletries:
	Buy as needed
	Disposable diapers

	
	Buy as needed
	Sanitary napkins

	
	2 boxes
	Facial tissue

	
	6 rolls
	Toilet paper

	
	1 pkg. 
	Antiseptic pre-moistened towelettes

	

	Other Forms:
	10
	Resource Record (6455)

	
	25
	Disaster Supply Requisition (6409)

	
	2
	Facility Agreement (6621)

	
	2
	Facility Survey (6564)

	
	5
	Release of Facility (6556)

	
	5
	Self-inspection Worksheet/Off-Premises Liability Checklist

	
	1
	ARC 3074 Shelter Management Guide (on disc)

	
	1
	ARC 3003 Shelter Regs. & Procedures (on disc)

	
	1
	ARC 3047 Outline & Timetable (on disc)

	
	20
	Mass Care Activity Forms (5975) (on disc)

	
	50
	Staff Registration (F1492)

	
	50
	Staff Registration (F1492A) Local

	
	10
	Inventory Record (F5692)

	
	50
	Work Performance Evaluation (F5383)

	
	10
	Staff Request (F6512)

	
	10
	Staff Roster (F6513)


Other Items Needed to Open Shelter/Buy as Needed:
	Quantity
	Item

	500
	Cups

	
	Coffee filters

	1 case
	Coffee packets

	200 ea.
	Sugar & non-dairy creamer

	200
	Stirrers

	2 rolls
	Table paper (white)

	For 100 people
	Crackers/cookies/snacks

	10 cases
	Soda

	10 cases
	Water

	1 bottle
	Liquid detergent

	100 
	Blankets

	100
	Cots

	100
	Comfort kits

	
	Flashlight batteries

	
	Lantern batteries
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